
 
 

 

  
 

AGENDA 
 

CITY COMMISSION OF THE CITY OF WARRENTON  
REGULAR MEETING 

November 24, 2020 – 6:00 P.M. 
Warrenton City Commission Chambers – 225 South Main Avenue 

Warrenton, OR 97146 
 

 
Public Meetings will be conducted in the Commission Chambers with a limited seating 
arrangement.  To adhere to social distancing recommendations, meetings will now also be audio 
and video live streamed. Go to https://www.ci.warrenton.or.us/administration/page/live-stream-
public-meetings for connection instructions.  
  
1.     CALL TO ORDER 
 
2.     PLEDGE OF ALLEGIANCE  
 
3.     CONSENT CALENDAR  

 
A. City Commission Meeting Minutes – 10.27.20 
B. City Commission Meeting Minutes – 11.10.20 
C. Police Department Monthly Statistics – October 2020 
D. Community Center Advisory Board Annual Meeting Minutes – 2.21.20 
E. Community Center Advisory Board Regular Meeting Minutes – 2.21.20 
F. Community Center Advisory Board Regular Meeting Minutes – 10.28.20 
G. Community Center Annual Report – FY 19/20 
H. Monthly Finance Report – October 2020 

  
4.     COMMISSIONER REPORTS  
  
5.     PUBLIC COMMENT 
 

At this time, anyone wishing to address the City Commission concerning items of interest  
may do so.  The person addressing the Commission must complete a Public Comment Card 
and submit it to the City Recorder prior to the meeting.  All remarks will be addressed to the 
whole City Commission and limited to 3 minutes per person.  Public Comments may also be 
submitted by email to the City Recorder, at cityrecorder@ci.warrenton.or.us, no later than 
5:00 p.m. the day of the meeting. The Commission reserves the right to delay any action, if 
required, until such time as they are fully informed on a matter.   

https://www.ci.warrenton.or.us/administration/page/live-stream-public-meetings
https://www.ci.warrenton.or.us/administration/page/live-stream-public-meetings
mailto:cityrecorder@ci.warrenton.or.us


 

 

 

 
6.     PUBLIC HEARINGS – None  

 
7.     BUSINESS ITEMS  
 

A. Consideration of Engineering Services Agreement - A.M. Engineering 
 

8.     DISCUSSION ITEMS – None  
 
9.     GOOD OF THE ORDER 
 
10.   EXECUTIVE SESSION  
 
11.   ADJOURNMENT 
 
 
 
 
 
 
Warrenton City Hall is accessible to the disabled.  An interpreter for the hearing impaired may be requested 
under the terms of ORS 192.630 by contacting Dawne Shaw, City Recorder, at 503-861-0823 at least 48 hours 
in advance of the meeting so appropriate assistance can be provided.  
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MINUTES
Warrenton City Commission 

October 27, 2020 
6:00 p.m. 

Warrenton City Hall - Commission Chambers 
225 S. Main  

Warrenton, OR 97146 

Mayor Balensifer called the meeting to order at 6:00  p.m. and led the public in the Pledge of 
Allegiance.    

Commissioners Present: Mayor Balensifer, Tom Dyer, Mark Baldwin, and Rick Newton (via 
Zoom) 

Excused: Pam Ackley 

Staff Present: City Manager Linda Engbretson, Public Works Director Collin Stelzig, Public 
Works Operations Manager Kyle Sharpsteen, Police Chief Mathew Workman, Harbormaster 
Jane Sweet, and City Recorder Dawne Shaw 

CONSENT CALENDAR 

A. City Commission Special Meeting Minutes – 10.05.20
B. City Commission Meeting Minutes – 10.13.20
C. Parks Advisory Board Meeting Minutes – 6.08.20
D. Parks Advisory Board Meeting Minutes – 7.23.20
E. Parks Advisory Board Meeting Minutes – 8.10.20
F. Warrenton Community Library Quarterly Report – Sept. 2020
G. Police Department Monthly Statistics – Sept. 2020
H. Fire Department Activity Report – Sept. 2020
I. Monthly Finance Report – Sept. 2020

Mayor Balensifer noted a discrepancy in the June 8 Parks Board minutes, which stated City 
Manager requested the smoking ban in parks, when in fact it was a constituent request. He also 
noted Jim Dutcher has submitted his letter of resignation from the Parks Board. He stated he 
spoke with Mr. Dutcher and he has agreed to stay on until we find a replacement for him. Mayor 
Balensifer requested the commission reject his letter of resignation and amend the conditions of 
his term to be until such time as we find a replacement. He noted in the monthly police report 
that crime seems to on the decline. Chief Workman confirmed this has not been a normal 
summer.  Commissioner Newton stated he found it interesting there was an average of 5 
volunteer firefighters reporting to fires, and noted it is an increase and indicates a positive sign.   

Commissioner Dyer made the motion to approve the consent calendar with the Parks 
Board resignation amendment and the correction on the smoking ban in the Parks Board 
minutes. Motion was seconded and passed unanimously. 
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Newton – aye; Balensifer – aye; Baldwin – aye; Dyer - aye  
   
PUBLIC COMMENT –  
 
Florence Snyder voiced her frustration with working the Building Department on permitting 
issues and stated she needs a resolution, or she will have to take it to court. She explained the 
situation and asked what the commission is going to do. After brief discussion Ms. Engbretson 
stated she will work with the Building Official to see if they can get things resolved tomorrow – 
if not she will refer it to the state.  
 
PUBLIC HEARING – None  
 
BUSINESS ITEMS  
 
Public Works Director Collin Stelzig noted USACE Levee Safety Manager, Shane Cline and 
USACE District Floodplain Manager, Paul Sclafani in attendance (via Zoom). Mr. Sclafani 
explained the purposed of the 8th Street Dam study was to take the model and study that was 
done by Tetra Tech and look at conditions and scenarios; one scenario with the tide gates in 
place - as they were, and then compare that with the alternate scenario for when the tide gates 
were removed. He noted they did not have gauge data for the Skipanon River itself; they had to 
use adjacent water shed data. The study looked at 45 different scenarios. He continued to explain 
the results and tables as outlined in the report. He stated the difference in elevation with the tide 
gates in place, and with the tide gates removed, is small for the 100-year flow. When you have a 
bigger flood event, the benefits of the tide gates become less significant, and the effects of the 
gates are lower as you move upstream. Mayor Balensifer clarified, stating that basically when 
you have a higher volume of water to deal with, the benefits of the tide gate become very 
minimal and less significant compared to low tide. Mr. Sclafani concurred. It was noted 
upstream has lower risk and results with the tide gates off; most of the homes are up out of the 
100-year elevation, the further upstream you are. Mr. Sclafani continued to review the study 
data. Mayor Balensifer asked if the Tetra Tech model is good and reliable – Mr. Sclafani 
confirmed it is a good model; the data is good. He suggested monitoring the erosion over time. 
Mr. Sclafani noted the model did not take commercial development and nonpermeable surfaces 
above the 8th Street Dam into account. Discussion continued on the water shed and large rainfall 
events. It was noted that with extreme events or 100 year events, the structure with the tide gates 
in place, does not provide more protection than if there were no tide gates; but with the smaller 
and medium events, it does provide clear benefits. Discussion followed. Mr. Sclafani stated the 
model was done with the original tide gates with fish cutouts – not the fish friendly design that is 
now required. Brief discussion continued on erosion. Commissioner Newton stated he talked to 
people who live upstream and there were mixed opinions. Commissioner Dyer stated years ago 
they used to dredge down to 36 feet; it is a different river than it was. Mayor Balensifer stated 
that rainfall seems to be the aggravating event, and the rain is getting worse. Brief discussion 
followed; Mayor Balensifer noted a rainfall model would be beneficial to look at.  
 
Police Chief Workman presented Ordinance No. 1245 for its first reading. This ordinance 
amends WMC to include leash laws and dog control, as previously discussed at the October 13 
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City Commission meeting. He noted the changes made based on that discussion; dogs should be 
on leash on the trails, unless they are working or hunting; and also be on leash anywhere in city 
parks and facilities, unless they are training, or playing ball/frisbee. Chief Workman noted this 
does not preclude you walking in your neighborhood and using voice control. It was noted this 
change does not include beaches. Mayor Balensifer noted for the record that parks and facilities 
are considered different than the trail system, and that trails are not considered a place where you 
are going to be playing frisbee. Chief Workman added that even in areas where dogs are not 
required to be on a leash, you must carry a leash.   
 
Commissioner Dyer made the motion to conduct the first reading, of Ordinance No. 1245; 
an Ordinance Amending Chapter 6.04 “Dog Control” of the Warrenton Municipal Code 
and Adding a New Provisions Related to Physical Control.   
 
Chief Workman noted the motion should be “by title only.”  
 
Commission Dyer rescinded his motion, and motioned to conduct the first reading, by title 
only, of Ordinance No. 1245. Motion was seconded and passed unanimously.   
 
Newton – aye; Balensifer – aye; Baldwin – aye; Dyer – aye        
 
Mayor Balensifer conducted the first reading, by title only, of Ordinance No. 1245; An 
Ordinance Amending Chapter 6.04 “Dog Control” of the Warrenton Municipal Code and Adding 
a New Provisions Related to Physical Control.   
 
Public Work Operation Manager Kyle Sharpsteen discussed a 2007 Peterbuilt 320 that has been 
decommissioned and stated they would like to declare it as surplus.  
 
Commissioner Dyer made the motion to declare the listed 2007 Peterbuilt 320 as surplus 
and disposed of according to current administrative policies. Motion was seconded and 
passed unanimously.   
 
Newton – aye; Balensifer – aye; Baldwin – aye; Dyer – aye  
 
Harbormaster Jane Sweet discussed a request from Bergerson Construction to allow dredging at 
the Hammond Marina beyond the permitted construction noise hours of 7:00 a.m. – 6:00 p.m. 
The extension of dredging hours will allow for maximum materials to be removed per each 
dredge season. Ms. Sweet stated they do not anticipate the noise to disrupt neighbors. It was 
noted the city will can put something on Facebook and the city website to notify of lights and 
possible noise from the dredging. They will start dredging on Sunday.  
 
Commissioner Baldwin made the motion to authorize a construction noise variance to 
allow around the clock dredging starting on November 1, 2020 – December 31, 2020 and 
again for the dredge season November 1, 2021 – December 31, 2021. Motion was seconded 
and passed unanimously.   
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Newton – aye; Balensifer – aye; Baldwin – aye; Dyer – aye  
 
DISCUSSION ITEMS – None  
 
GOOD OF THE ORDER   
 
Ms. Engbretson noted for the record the submitted (by email) public comment from Kathleen 
Hudson. Mayor Balensifer read the public comment which requests a ban on smoking in the area 
behind the St. Francis de Sales Mission Church in Hammond.  
 
Commissioner Newton noted the CREST report which he distributed to the commission; he 
noted an interesting item on dredge spoils. He also reminded that as a member of CREST, we 
have access to their drone.   
 
At 7:12 p.m. Mayor Balensifer announced they will now meet in executive session under 
authority of ORS 192.660(2)(h); to consult with counsel concerning the legal rights and duties of 
a public body with regard to current litigation or litigation likely to be filed. He stated the 
Commission is not expected to return to regular session to take action on any item considered in 
the executive session.  
 
There being no further business, Mayor Balensifer adjourned the regular meeting at 7:42 p.m.  

 
 
APPROVED: 
 
___________________________ 

ATTEST:      Henry A. Balensifer III, Mayor  
 
_______________________________ 
Dawne Shaw, CMC, City Recorder  
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 Current     1 year ago 

 Interest Rates: 

LGIP :  0.91%       2.45% 

Prime Rate: 3.25% 5.00% 

 CPI-U change:   1.2%   1.8% 

 Unemployment Rates:    

Clatsop County:       not avail.   3.3%                    

Oregon:                        6.9%         3.4% 

U.S.:   6.9%       3.6%  

 Utility Bills mailed           3,400 

 New Service Connections          5 

 Reminder Letters              483 

 Door Hangers  0 

 Water Service Discontinued      0 

 Walk-in counter payments      243 

 Mail payments   1,205 

 Auto Pay Customers/pmts      666 

 Online (Web)  payments      936 

 Checks issued    352 

Financial Narrative as of October 31, 2020 

Note:  Revenues and expenses should 
track at 4/12 or 33.3% of the budget.   

General Fund:   Year to date revenues 
amount to $1,154,798, which is 26.3% of 
the budget, compared to the prior year 
amount of $1,266,769, which was 30.2% of 
the budget and are down by $111,971. 
Decreases are shown in prior property tax-
es, transient room taxes, municipal court, 
community development fees, police charg-
es, park charges, miscellaneous, interest 
and leases and are offset by increases in 
current property tax, franchise fees and 
state revenue sharing. 

Expenses year to date amount to 
$1,197,339, which is 25.4% of the budget, 
compared to the prior year amount of 
$1,524,839, which was 32.5% of the budg-
et. All departments are tracking at or under 
budget.  Departments continue to watch 
spending due to economic uncertainties 
brought on by the Covid-19 pandemic. 

WBL:  Business license revenue amounts 
to $55,315, compared to $57,695 at this 
time last year, a difference of $2,380.  Year 
to date licenses issued is 487 compared to 
675 at this time last year. 

Building Department:  Permit revenues 
this month amount to $3,853 and $74,190 
year to date, which is 15.8% of the budget-
ed amount.  Last year to date permit reve-
nue was $97,846. 

State Tax Street:  State gas taxes re-
ceived this month amount to $36,859 for 

fuel sold in September and $89,115 year 
to date.  City fuels taxes received this 
month amount to $35,046 for fuel sold in 
August and are $68,951 year to date.  
Total gas taxes received year to date are 
$158,066 compared to $170,354 at this 
time last year. 

Warrenton Marina:  Total revenues to 
date are $460,398, 80.6% of the budget-
ed amount, compared to the prior year 
amount of $468,323, which was 92.2% of 
the budgeted amount.  There is $29,729 
in moorage receivables outstanding. 

Hammond Marina:  Total revenues to 
date are $292,514, 125.33% of the budg-
eted amount, compared to the prior year 
amount of $346,717, which was 92.2% of 
the budgeted amount.  There is $5,063 in 
moorage receivables outstanding. 

Of the total outstanding receivables: 

$13,889 (40%) is current, 

$1,364 (4%) is 30-60 days past due, 

$2,193 (6%) is 60-90 days past due and 

$17,346 (50%) is over 90 days past due. 

Water Fund:  Utility fees charged this 
month are $208,102 and $100,959, and 
$1,032,538 and $719,058 year to date 
for in-city and out-city respectively and 
totals $1,751,596 and is 55.9% of the 
budget.  Last year at this time, year to 
date fees were $1,019,755 and 
$642,379, for in-city and out-city, respec-
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Economic Indicators Department Statistics  Current and Pending Projects 

 M D & A / Audit 

 CRF Grant Funding 

 SDC Annual Report 

 Landfill Financial Assurance Report 

tively and totaled $1,662,134 

Sewer Fund:  Utility fees charged this 
month are $202,429 and $841,644 year to 
date, which is 39.3% of the budget.  Last 
year at this time, year to date fees were 
$828,317.  Shoreline Sanitary fees year to 
date are $45,462.  Septage revenue year to 
date is $72,224 and is 72.2% of the budget.  
Total revenues year to date are $999,199 
compared to $983,907 at this time last year. 

Storm Sewer:  Utility fees (20% of sewer 
fees) this month are $40,463 and $168,246 
year to date and is 39.2% of the budget.  
Last year to date revenues were $165,563 
which was 35.8% of the budget. 

Sanitation Fund:  Service fees charged this 
month for garbage and recycling were 
$80,676 and $17,417, and $329,684 and 
$68,071, year to date, and are 38.7% and 
37.8% of the budget respectively. 

Library:  Total revenues received to date 
are $30,826.  These revenues are from cur-
rent and prior year taxes, book sales, fines, 
interest, donations and miscellaneous.  Total 
expenditures year to date are $69,991, a 
decrease in fund balance of $39,165.  The 
majority of current year property taxes will 
be received in November. 

Community Center:  Rental revenue to 
date is $3,540 and represents 27.2% of the 
budget.  Total revenues are $4,051 and total 
expenses are $4,369 for a decrease to fund 
balance of $318. 

Monthly Finance Report 
October 2020 

CITY OF WARRENTON 
FINANCE DEPARTMENT 
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Financial data as of October, 2020 
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City of Warrenton 

Finance Department 
 

Current Year % of
Month to Date Budget Budget

Beginning Fund Balance 712,520      1,043,091   600,000           173.85      

Plus:  Revenues 560,223      1,154,798   4,425,741        26.09        (see details of revenue, page 4)

Less:  Expenditures
Municipal Court 10,228        42,173        160,306           26.31        
Admin/Comm/Fin(ACF) 70,466        375,616      1,167,282        32.18        
Planning 13,290        52,636        292,992           17.96        
Police 123,721      489,273      2,000,654        24.46        
Fire 45,621        202,067      855,386           23.62        
Parks 8,867          35,574        163,557           21.75        
Transfers -             -              70,178             -            
Total Expenditures 272,193      1,197,339   4,710,355        25.42        

Ending Fund Balance 1,000,550   1,000,550   315,386           317.25      

Current Year % of Current Year % of
Month to Date Budget Budget Month to Date Budget Budget

Beginning Fund Balance 114,679      71,405        78,000             91.54        897,198      898,004      790,000          113.67     

Plus:  Revenues 37               55,674        59,800             93.10        5,006          77,378        474,000          16.32       

Less:  Expenditures 3,242          15,605        128,346           12.16        24,703        97,881        324,175          30.19       

Ending Fund Balance 111,474      111,474      9,454               1,179.12   877,501      877,501      939,825          93.37       

Current Year % of Current Year % of
Month to Date Budget Budget Month to Date Budget Budget

Beginning Fund Balance 2,571,827   2,561,838   2,300,000        111.38      482,590      172,727      145,000          119.12     

Plus:  Revenues 75,176        174,030      709,965           24.51        23,247        460,398      571,226          80.60       

Less:  Expenditures 26,484        115,349      2,674,892        4.31          33,570        160,858      558,797          28.79       

Ending Fund Balance 2,620,519   2,620,519   335,073           782.07      472,267      472,267      157,429          299.99     

General Fund

Building Department

State Tax Street

WBL

Warrenton Marina



Financial data as of October 2020, continued 
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Finance Department 
 

Current Year % of Current Year % of
Month to Date Budget Budget Month to Date Budget Budget

Beginning Fund Balance 368,809      180,776      160,000           112.99      4,188,460   3,144,980   2,200,000       142.95     

Plus:  Revenues 15,595        292,514      233,401           125.33      318,385      1,802,756   5,766,500       31.26       

Less:  Expenditures 25,949        114,835      315,641           36.38        125,050      565,941      7,049,683       8.03         

Ending Fund Balance 358,455      358,455      77,760             460.98      4,381,795   4,381,795   916,817          477.94     

Current Year % of Current Year % of
Month to Date Budget Budget Month to Date Budget Budget

Beginning Fund Balance 2,992,308   2,688,213   2,200,000        122.19      1,272,654   1,185,198   1,100,000       107.75     

Plus:  Revenues 240,697      999,199      2,428,800        41.14        41,787        172,601      433,400          39.82       

Less:  Expenditures 177,180      631,587      3,462,167        18.24        10,623        53,981        1,200,861       4.50         

Ending Fund Balance 3,055,825   3,055,825   1,166,633        261.94      1,303,818   1,303,818   332,539          392.08     

Current Year % of Current Year % of
Month to Date Budget Budget Month to Date Budget Budget

Beginning Fund Balance 470,766      432,697      450,000           96.15        17,537        18,239        16,000            113.99     

Plus:  Revenues 99,007        401,616      1,037,195        38.72        1,570          4,051          16,560            24.46       

Less:  Expenditures 97,283        361,823      1,291,501        28.02        1,186          4,369          24,119            18.11       

Ending Fund Balance 472,490      472,490      195,694           241.44      17,921        17,921        8,441              212.31     

Current Year % of Current Year % of
Month to Date Budget Budget Month to Date Budget Budget

Beginning Fund Balance 83,208        128,494      111,000           115.76      13,636        19,464        25,288            76.97       

Plus:  Revenues 25,668        30,826        225,902           13.65        3,866          49,272        6,407,433       0.77         

Less:  Expenditures 19,547        69,991        232,070           30.16        4,143          55,377        6,432,721       0.86         
.

Ending Fund Balance 89,329        89,329        104,832           85.21        13,359        13,359        -                 -           

Capital Projects Fund
Warrenton Urban Renewal Agency

Library

Sanitation Fund

Water FundHammond Marina

Sewer Fund

Community Center

Storm Sewer
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City of Warrenton 

Finance Department 
 

General Fund 1,262,626   Warrenton Marina 444,242            Storm Sewer 1,246,577            
WBL 112,734      Hammond Marina 354,833            Sanitation Fund 394,121               

Building Department 880,384      Water Fund 3,729,396         Community Center 18,703                 
State Tax Street 2,622,524   Sewer Fund 2,725,968         Library 92,768                 

Warrenton Urban Renewal Agency
Capital Projects 17,502        

Debt Service 1,967,065   

Actual as
 a 

% of (over)

General Fund Collection 2020-2021 Current under

Revenues Frequency Budget Budget October 2020 October 2019 budget

Property taxes-current AP 1,077,628              11.66 125,688                58,219                 951,940                      

Property taxes-prior AP 30,000                   41.24 12,371                  13,120                 17,629                        

County land sales A -                         0.00 -                       -                              

Franchise fees MAQ 598,000                 22.24 133,007                125,957               464,993                      

COW - franchise fees M 256,281                 42.95 110,079                65,367                 146,202                      

Transient room tax Q 525,212                 45.00 236,366                300,551               288,846                      

Liquor licenses A 550                        0.00 -                            -                       550                             

State revenue sharing MQ 168,891                 16.67 28,158                  23,734                 140,733                      

Municipal court M 136,700                 21.44 29,305                  43,756                 107,395                      

Community development fees I 105,000                 17.19 18,050                  21,085                 86,950                        

Police charges I 21,000                   23.74 4,986                    5,230                   16,014                        

Fire charges SM 103,524                 0.00 -                            -                       103,524                      

Park charges I -                         0.00 -                            480                      

Miscellaneous I 1,200                     554.50 6,654                    9,886                   (5,454)                         

Interest M 18,000                   11.93 2,147                    4,975                   15,853                        

Lease receipts M 216,473                 33.01 71,462                  72,134                 145,011                      

Grants I 0.00 909                       -                       (909)                            

Sub-total 3,258,459              23.91 779,182                744,494               2,479,277                   

Transfers from other funds I -                         0.00 -                            -                       -                              

Overhead M 1,167,282              32.18 375,616                522,275               791,666                      

Total revenues 4,425,741              26.09 1,154,798             1,266,769            3,270,943                   

M - monthly   S - semi-annual

Q - quarterly   I - intermittently

SM - Semi-annual in November then monthly   MQ - Monthly, cigarette and liquor and Quarterly, revenue sharing 

AP - As paid by taxpayer beginning in November   R - renewals due in July and new licenses intermittently

MAQ - Century Link, NW Nat & Charter-quarterly,    A - annual

           all others monthly

Note:  Budget columns do not include contingencies as a separate line item but are included in the ending fund balance.  Unless the Commission 

authorizes the use of contingency, these amounts should roll over to the following year beginning fund balance.  For budget details, please refer

to the City of Warrenton Adopted Budget for fiscal year ending June 30, 2021.  Budget amounts reflect budget adjustments approved by the

Commission during the fiscal year.  Information and data presented in this report is unaudited.

Collections/Accruals

Year to date

($) Cash Balances as of October 31, 2020
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